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Section 1: Login to Performance Series  
 

1. Open an Internet browser, such as Windows Explorer. 

2. Go to http://www.edperformance.com/ and click the Admin Login button. 

 

3. Enter the Site ID, Staff ID and Password. Then click Login. 
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Note:  To login to a school/building from a top level location, click the  

button from top right corner of the top level site home page and Select the name of 

the school/building to which you want to log in.   

 
 

Section 2:  Accessing the District Reports Area 

1. From the Home Page, click the  (District Reports) tab. 

2. To view current scores, click on Current Scores to view the Diagnostic 

     Reports Main Page for current test scores. 

 

  
 

3. To view archived scores, click on Archived Scores to view the Diagnostic 

Reports Main Page for past test scores. 
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Section 3: Diagnostic Test Summary Reports 

 
 
From the District (Diagnostic) Reports Main Page, click on an underlined Summary 

report type to choose a subject area for the report (All Subjects, Reading, Math, 

Language Arts, or Science) and the scope of the report (Location, Staff Members, 

Students, Courses, Classes, or Student Groups). 
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Example 1:  View a Math Summary Report broken down by location 

a. Click on  under the Summary column in the row that lists the location. 

 

b. Click on in the top left corner of the report to export the report as  

               a spreadsheet. 

 

c. Click on  in the top right corner of the report to create the report as a  

                PDF. 
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d.  Scroll down to the bottom of any report screen to view an explanation of  the   

      key terms used in the report. 

 

e.   When you are finished viewing the Math Summary Report, click the   

      button. 

 

Example 2: View a Reading Summary Report broken down by Staff Member 

a. Click on  under the Summary column in the Staff Member row. 

.     

b. Click the icon to graph the data for a row/column. 
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c. Click on an underlined column header, such as , to sort the column in 

ascending or descending order.  

  
 

d.   Hover over the  icon next to the Mean Scaled Score to view a distribution   

      graph for the score.   

 
 

e.  View the distribution graph which shows the percentage of students whose  

     scores fall within each scaled score range.   
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f.   Click the   button to exit the distribution graph.  When you are finished  

      viewing the Reading Summary Report, click the  button. 

 
 
Section 4: District Diagnostic Gains Reports 
 
From the District (Diagnostic) Reports Main Page, click on an underlined Gains report 

type to choose a subject area for the report (Reading, Math, Language Arts, or 

Science) and the scope of the report (Location, Staff Members, Students, 

Courses, Classes, or Student Groups). 
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Example 1:  View a Language Arts Gains Report by Students. 

a.   Click on under the Gains column in the Students row. 

 
 

b. View the Gains for each student between the scaled scores in each of two 

testing periods.  Positive differences are shown in green, such as  , 

and negative differences are shown in red, such as .  The asterisk 

indicates that the Scaled Score (SS) difference is not significant because it is 

less than the Standard Error of Measurement (SEM) for the SS difference.  

c.  
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c.  Scroll down to the bottom of the screen to change the Time Frame, 

Student Filtering by Demographics, or Student Filtering by Groups. 

 
 

d. Click the  button in the blue row for the information you wish to  

disaggregate in the report, such as the demographic disaggregating by gender. 

 

 
 

e.  Click the  button when you have selected the filter, and you will 

view a new report that shows only data according to what you have included in 

your filter choices. 

 
f.  View the disaggregated data, for instance, of only male students. 
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     g.  Add additional filters by repeating the steps above, or click the   

     button to clear the filtering and view the original report.  

 

h.  When you are finished  viewing the Language Arts Gains Report, click the 

 button. 

 

Example 2:  View a Science Gains Report by Classes.  

a. Click on under the Gains column in the Classes row. 

 
 
 
b.  View the Gains for each of the classes.  
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c.  To view details about any class, click on the underlined name of the class.  

 
 

d.  Click on any of the underlined information details to view a Class Gains report 

broken down by other details, such as the Students in the class.  

 
 
 

d. View the Class report broken down by the Student details, for instance. 

 

e. Click the  button to return to the District (Diagnostic) Main Page.   
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Section 5: District Diagnostic Percentile Reports 
 
From the District (Diagnostic) Reports Main Page, click on an underlined Percentile 

report type to choose a subject area for the report (Reading or Math), and the scope 

of the report (Location, Staff Members, Students, Courses, Classes, or Student 
Groups). 

 
 
Example 1:  View a Reading Percentile Report by Courses. 

 

a.  Click on under the Percentile column in the Courses row. 
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b. Choose the Fall National Percentile Ranking (NPR) or the Spring NPR by 

clicking the  button. 

 
 

 c.  View the NPR percentiles for each course.   

 

d.  Click the  button to return to the District (Diagnostic) Main Page.       
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Example 2: View a Math Percentile Report by Student Groups. 

a.  Click on under the Percentile column in the Student Groups row. 

 
 
b. Choose the Fall National Percentile Ranking (NPR) or the Spring NPR by 

clicking the  button. 

 
c.  View the NPR percentiles for each student group.  
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c. To view a chart of the information in any row or column, click the  icon for 

that row or column. 

 
 

e.  To print the chart, choose Print from under the File pull-down menu 

 

e.  Click the  button to return to the District (Diagnostic) Main Page 


